




 

Instruction for Department/ Colleges 

Regarding the activities in the newly introduced Portal 

 

The online system for execution of Pre-Examination, during examination and Post Examination activities 

will be introduced for 5-year B.A.LL. B Semester - I Examination, 2025. 

 

Please follow the given instructions to deal with the portal for your regular activities. 

 

➔ Go to the website calunivpgexam.in and click on College / Department portal. 

 

➔ Sign in to the portal by using the official Email id/ Phone Number. Click on get OTP button to receive 

OTP at the registered mobile number as provided by your Department / College. Type the OTP and 

click Sign-in button to enter into the system. 

Click on Pre-Examination Dashboard from the left panel and select Pre-Exam Activity tag to get list of menus 

to work with.   

✓ Select the menu Multiple Report → Student Attendance Sheet → Select College details to download the 

list of students appearing at examination from your college/ department.  

 

✓ Select the menu Confidential Section → Student Attendance/ Verification for entering the attendance 

details of students. Enter attendance percentage against each student in the column provided. After 

feeding the attendance percentage, download the files for Collegiate and Non-Collegiate and dis-

Collegiate candidates. 

 

✓ The letter for obtaining condonation order from the Vice Chancellor as per relevant regulations, will be 

generated. Department / Affiliated College are to print the letter in their letter head and submit it for 

approval from Vice-Chancellor.  

 

✓ The fees payment process for the students will remain unchanged.   

✓ After this payment of requisite condonation fees/ short attendance fees can be made against the 

students. 

• In case of corrections related to candidate's enrolment, candidate with Department / College staff should 

contact Statement Minor Section, Centenary Building, 6th floor, Department of Controller Examinations 

along with forwarding letter from the Head/ Principal. 

• No corrections will be entertained after the date of issuance of admit card. 

• Kindly note that only candidates having admit cards shall appear for the aforesaid examinations. 

 

 

 

 



                                                                     ** Exam Form Fill up ** 

 

1. At first open your browser and type cupgdemo.ucanapply.com. on the address bar 

2. Click on the Student (Clickhere) 

 

3. Students can now access their Student Exam Portal accounts. Please log in using your registration number or mobile 

number, then click on Get OTP. Check your registered mobile number for the OTP, enter it in the Enter OTP box, and 

click on Sign In. 

 

 

 

 

 

 



4. Now click on the ENROLLMENT FORM. 

 

 

5. Now click on the Edit/View. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

6. Now click on the Photo & Signature. 

 

 

 

 

 

7. Now you have to upload your photo, signature (English).After upload please click on the Save & 

Proceed button. 

 

 

 

 

 



9.  Select subject combination from drop down and then click on the Save & Proceed button (At fast choose 

compulsory paper then select optional paper). 

** Before clicking the Save & Proceed button, check that all subject is correct (if wrong show 

then contact to your collage). 

 

 

 

 

 

10. Please check your details , click I Confirm the Above and For Android OS(Smart Mobile Phone) please enable 

desktop site to view this page other you can’t see this page and student data will remain incomplete for your account. 

 

 


